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1. Introduction 

1.1. Required version of software 

The system of a report of compliance functions under required version of software indicated below. 

 Web blouse 

Later than Microsoft Internet Explorer 6.0 

Later than Mozilla Firefox 2.0 

※Javascript, Cookie should be effective 

 

1.2. Outline of submission 

You must be registered to use this system.  If you are first time user of this system, register yourself first. 

(See 2. User's registration)  

Apply Accept

Confirmation E-mail

Open URL

Enter E-mail and 
Password

Register

To contact person
To responisble person
To recipient of certificate

Register Responisble 
person

Contact person
VCCI

 

 

After your register yourself to use the system, you can login with your email address and password from 

second time. Refer 3. Login for further instruction. 

Login

Confirmation E-mail

Apply Report

Accept/Not accept

Register

Accept/Not accept
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3 

2. User's registration 

1. Open URL for a report of compliance. 

https://www.vcci.jp/senyo/tekigou_kakunin/ 

2. Enter User ID and Password for a member section entry.  

 

3. Click "Register" in a shown login page. 
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4. Fill the blanks in shown page and click "Confirm". 

 

Responsible person 

 Assign an Responsible person. More than two persons can be registered per a member company. 

 Confirmation email is sent to when a contact person is registered as a user or/and a revision is made 

for a content of user's registration. 

Reporting Administrator 

 Reporting Administrator is one person per a member company who is the contact person in 

Membership Application status. 

 Reporting Administrator should be registered at "Registration for Search" to be so. After confirmed by 

VCCI, a registered Reporting Administrator can use "Search for submission" function. 

Recipient of certificate of reporting 

 Assign a Recipient of certificate.  More than two persons can be registered per a member company. 

 Confirmation email is sent to when a contact person is registered as a user or/and a revision is made 

for a content of user's registration. 

 Approval email is sent to when a report is approved. 

 "Not-approved" email is sent to when a report is not approved. 
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5. Review a filled contents in a shown "Confirmation page" and click "Register". 

6. Open an given URL in a confirmation email. 

 Email is also sent to Authorizer and Recipient of certificate. 

7. Enter E-mail and Password in a shown User's registration page and click "Register" 

 You are in login when a registration is proceeded properly. 
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3. Login 

In order to use a system of a report of compliance, you need to login with your registered email address and 

password. 

 

1. Open URL of a report of compliance. 

https://www.vcci.jp/senyo/tekigou_kakunin/ 

2. Enter USER ID and Password to enter a member section.  

 

3. Enter E-mail and Password in a shown page and click "Login". 
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4. New submission 

1. Click "New report" in left row. 

2. Fill the blanks and click "Confirm". 

 

 In this page, your registered information shows.  If you need to revise content, click "Revision of a 

contact person" in a left row to do so. 

3. Click "Report". 

 Confirmation email will be sent to the contact person.  
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5. How to correct a report 

You can correct a content of a report that is not proceeded by VCCI yet. 

 

1. Click "Top" in left row. 

2. Click "Edit" at a report that you would like to correct. 

 

 Correction button shows only when a report is not proceeded by VCCI yet. 

3. Fill the blanks and click "Confirm". 

 In this page, your registered information shows.  If you need to revise content, click "Revision of a 

contact person" in a left row to do so.  

4. Click "Report" in a confirmation page. 

 Confirmation email will be sent to the contact person, Authorizer and Recipient of certificate. 
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6. How to cancel a report 

A report that is not proceeded by VCCI can be cancelled. 

 

1. Click "Top" in a left row. 

2. Click "Delete" of a report that you would like to cancel. 

 "Delete" button shows only when a report is not proceeded by VCCI yet. 

3. Click "Delete" in shown cancellation page. 
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7. How to look a list of previous submissions 

There are two ways to look a list of your previous submissions. 

 

①  In Top page 

Ten previous reports at maximum show in a Top page. 

 

1. Click "Top" in left row . 

2. Click "Detail" of the report that you would like to look in a shown top page. 

3. Click "Issue acceptance certificate" in shown page and you can see a page for printing. 

 "Issue acceptance certificate" button shows only when a report is proceed by VCCI already. 

 

②  In "Reports inventory - search/add/modify" page. 

"Reports inventory - search/add/modify" page show all previous submission that are proceeded by VCCI 

already. 

 

1. Click "Reports inventory - search/add/modify" in left row. 

2. Fill search words and in shown page and click "Search". 

 

3. Click "Detail" of listed reports as a searching result. 

 Maximum of twenty reports shows at once. When searching result is more than twenty cases, you 

can click "Prev" or "Next" to see others. 

4. Click "Issue acceptance certificate" in shown page and you can see a page for printing. 

 "Issue acceptance certificate" button shows only when a report is proceed by VCCI already. 
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8. How to look a list of all previous submissions of a company 

(for a Reporting Administrator) 

Reporting Administrator can look a list of all previous submissions from a company. 

This function can be operated by who is registered as a Reporting Administrator. 

 

1. Click "Reporting History" in left row. 

 History of submission shows only to a Reporting Administrator. 

2. Fill search words and in shown page and click "Search". 

3. Click "Detail" of alisted reports as a searching result. 

 Maximum of twenty reports shows at once. When searching result is more than twenty cases, you 

can click "Prev" or "Next" to see others. 

4. Click "Issue acceptance certificate" in shown page and you can see a page for printing. 

 "Issue acceptance certificate" button shows only when a report is proceed by VCCI already.  
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9. Modification and Addition 

You can modify or add to already approved report by VCCI.  There are two ways to do so. 

 

①  Modify/Add from Top page. 

Maximum of ten reports show in Top page from the latest date. 

 

1. Click "Top" in left row. 

2. Click "Add/Modify" at a report that you would like to look. 

 "Add/Modify " button shows only when a report was approved. 

3. Fill the blanks and click "Confirm". 

 In this page, your registered information shows.  If you need to revise content, click " Edit contact 

person's information" in a left row to do so.  

4. Click "Report" in a confirmation page. 

 Confirmation email will be sent to the contact person when a submission is made properly. 

 

② From " Reports inventory - search/add/modify " page. 

In "Reports inventory - search/add/modify" page, all reports that were proceeded by VCCI. 

 

1. Click "Reports inventory - search/add/modify" in left row. 

2. Fill search words and in shown page and click "Search". 

3. Click "Add/Modify" of listed reports as a searching result. 

 "Add/Modify" button shows only when a report was approved. 

 Maximum of twenty reports shows at once. When searching result is more than twenty cases, you 

can click "Prev " or "Next" to see others.  

4. Fill the blanks and click "Confirm". 

 In this page, your registered information shows.  If you need to revise content, click " Edit contact 

person's information" in a left row to do so.  

5. Click "Report" in a confirmation page. 

 Confirmation email will be sent to the contact person when a submission is made properly. 
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10. How to revise a content of User's registration. 

1. Click "Edit contact person's information" in left row. 

2. Fill the blanks and click "Confirm". 

3. Review a content shown in a confirmation page and click "Register". 

4. Open URL given in a confirmation email to a submitter. 

 Confirmation email is also sent to Authorizer and Recipient of certificate. 

5. Enter E-mail and Password and click "Register". 

 

Reporting Administrator 

 If you select "Register as Reporting Administrator" or Member No. is changed by actual Reporting 

Administrator in a revision page, VCCI will conduct ID check.  After completing ID check by VCCI, a 

Reporting Administrator can use a function. 

 

 

 


